The Holy Rosary Parents Club
B y l a w s

Article I

Name

The name of this organization shall be The Holy Rosary Academy and High School Parents Club (hereinafter referred to as the Parents Club).

Article II

Purpose

The purpose of the Parents Club shall be to strengthen the partnership between the home and school by the participation in the life and activities of the school. All parents and guardians, faculty, administration, and staff members of Holy Rosary Academy and High School (hereinafter referred to as Holy Rosary) are an integral part of this group. The Parents Club shall provide financial assistance to the school through fundraising efforts as well as participate in the school’s activities. This includes but is not limited to the following:
A. To assist the administration in fostering the mission of Holy Rosary. 
B. To promote good will and collaboration among parents/guardians, principals, pastor, teachers, faculty, staff and others to enhance the Catholic education and values of our students,
C. To organize fundraising activities/events to benefit Holy Rosary and community,
D. To organize social activities/events for students and their families and faculty/staff which promote the values of a Catholic-based education and a strong school community,
E. To organize and encourage parental participation in school events, including providing volunteer services and assistance for school activities, and 
F. To provide a forum to facilitate communication between parents/guardians and the school administration
Article III
Authority

The Parents Club shall function under the guidance of the Development Director who acts as the liaison between the Parents Club and the administration. The Parents Club Board will vote on issues as they arise, with a majority vote necessary for approval.

Article IV
Membership

Membership to the Parents Club shall be offered to all parents/guardians of children enrolled in Holy Rosary. 

Article V

Duties and Responsibilities of the Parents Club Board

A. To represent all parents/guardians of students of Holy Rosary.
B. To facilitate communication between parents/guardians and the Holy Rosary Administration.

C. To provide information and promote clearer understanding between the school and families of Holy Rosary.
D. To assist the administrators and faculty of Holy Rosary to enhance the intellectual and spiritual well being of our students.

E. To identify chairpersons and volunteers for Parents Club sponsored fundraisers and events.

F. To conduct Parents Club meetings to provide information to parents/guardians regarding school activities, programs, financial matters, and other areas of interest.

Article VI 
Parents Club Board Officers:
The Parents Club Board composed of officers, which include the President, Ex Officio President, President Elect, Vice President, Secretary, Treasurer,  Communications Chair, Hospitality Chair and Fundraising Chair, and Gala Chair and shall hereto be referred to as the Board. Responsibilities include attending all Parents Club sponsored meetings and events as scheduled and overseeing all Parents Club sponsored events and activities.
Each officer serves for a minimum of a one-year period. The specific responsibilities of each officer include but are not limited to the following:

A.  President: 
· Presides over all Parent Club meetings. 

· Oversees major events and chairpersons. 

· Presides over board meetings. 

· Acts as liaison between the Holy Rosary Administration and the Parent Club. 

· Calls board meetings and special meetings when necessary. 

· Helps to recruit chairpersons. 

· Along with the board, makes decisions on allocations of Parents Club funds. 

· Works with Administration to help provide speakers, etc. for the meetings. 
· Works with the Administration to schedule events for the school year. 

· Is a member of the nominating committee for the following year’s board.

· In order to maintain effective communication,  shall use and check email regularly
B. Ex Officio President: (Please note the immediate past President automatically assumes the role of Ex Officio President the following year.)  
· Serves on the board through experience and expertise as the immediate past president.
· Is a member of the nominating committee for the following year’s board.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
C.  President-Elect:

· Presides over any meetings of the Board in the absence of the President.

· Assumes all responsibilities of the President if the President vacates the office or becomes unable to perform the responsibilities of the office. 
· Performs any special duties assigned by the President. 
· Serves as President for the following year. 
· Serves on the gala committee and attends gala committee meetings.
· Is a member of the nominating committee for the following year’s board.

· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
D.  Vice President: 
· Acts as the liaison between the room parents/guardians and the Board. 

· Helps to attain room parents/guardians for each class. 

· Offers input with financial decisions.

· May be asked to assist in any of the duties of the President. 
· Acts as the liaison between room parents/guardians and Gala chairs.
· Serves on the gala committee by working with room parents/guardians to select and complete class art projects and gift baskets and attends gala committee meetings.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
E.  Secretary: 

· Keeps accurate minutes of the Board meetings. 

· Keeps minutes of Parents Club meetings. 

· Is responsible for distributing minutes to the Board and Administration. 

· Maintains a list of Parents Club members in good standing.
· Serves on the gala committee and attends gala committee meetings.
· Sends out sympathy cards and purchases masses at Our Lady of the Rosary church office.

· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
· Maintains the volunteer notebook

F.  Treasurer: 

· Keeps track of all funds raised by the Parents Club. 

· Works with the various chairpersons if funds are involved. 

· Makes bank deposits and signs checks. 

· Is responsible for handling 50/50 at Parent’s Club meetings.

· Presents financial reports at Board meetings and Parent Club meetings. 

· Collects funds from special events and provides start up funds for events if needed
· Makes budget decisions along with the Board. 
· Serves on the gala committee by overseeing checkout procedures and attends gala committee meetings.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
G.  Communications:

· Prepare notices about Parent’s Club activities and articles for the school newsletter (may help committee chairmen with flyers). 

· Is responsible for submitting current information for the Parents Club webpage.
· Maintains the Parents Club Bulletin Board.
· Serves on the gala committee, attends gala committee meetings, and oversees Thank-You notes.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
H.  Hospitality Chairs: 

· Arranges for refreshments at all Parents Club meetings. 

· When necessary arranges for refreshments at all Parents Club functions such as Faculty In-service, the New Parents Coffee, and Faculty Appreciation.  

· Coordinates the classes for the Thanksgiving Feast. 

· Arranges for refreshments for various faculty and school occasions. 

· At the administration's request, arranges for refreshments for the HR Open Houses and guests who visit the campus. 

· Serves on the gala committee and attends gala committee meetings.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
I.  Fundraising Chairs:

· Organizes and manages all Parents Club fundraisers such as the Fall Gift-Wrap fund-raiser, Christmas Ornaments, and the Spring fundraiser.
· Evaluates, recommends, and organizes additional fund-raisers throughout the year.  
· Serves on the gala committee and attends gala committee meetings.
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
J.  Gala Chair:

· Names the various committee heads to work on the Gala. 

· Organizes and supervises the committees that are necessary to plan for the Gala.

· Secures the site for the Gala and Patron Party. Secures the state permit for gaming. 

· Regularly meets with the Development Office on the progress and planning of the Gala. 
· In order to maintain effective communication, shall use and check email regularly
· In the event that this board member is not available to fulfill a responsibility, he/she will find another member to take his/her place. 
In the event of a vacancy in any office other than President, the Parents Club Board will appoint someone from the general membership to fill the unexpired term.
Article VII

Election to the Parents Club Board

The Development Office will send out a Nomination Form along with the requirements and responsibilities for each open position for the upcoming school year to all Parents Club members, faculty, staff and administrators for consideration at least one month prior to the May general meeting with a request to submit nominations and return forms to the Development Office. All nominees will be contacted by the Development Office to confirm that they are willing to serve. The final nominees shall be listed on a ballot presented to the Parents Club members, faculty, staff and administrators for voting at least two weeks prior to the May meeting with a request to submit ballots to the Development Office one week prior to the May meeting. All nominees must be a Holy Rosary parent/guardian. 
Article VIII

Meetings

There shall be a minimum of two (2) meetings of the general membership during the fall semester and a minimum of three (3) meetings of the general membership during the spring semester unless otherwise approved by the Holy Rosary administration.  General membership meetings should include a review of the Parents Club financial

statements. The principals will be invited to each meeting to address the Parents Club membership. The Parents Club President shall invite Committee Chairpersons to address the Parents Club members as necessary. Parents will have the opportunity to be included on the agenda by request. Items for the agenda should be sent to the Secretary at least 2 days prior a meeting. The President will submit the proposed agenda to the administration for approval at least 2 days prior to the meeting. 
Article IX

Attendance, Approval, and Reports

The Principals or their duly designated representatives shall attend all general membership meetings. The administration must approve the invitation of any guest speaker(s) to a general membership meeting or the public announcement of any social activity. The administration may request an official report from any Parents Club officer or committee chairperson. Official reports must be submitted to the President for approval prior to submission to the Development Director or Principals.
Article X

Dues

A. The Parents club Board, with the approval of the Holy Rosary administration shall set the annual dues of the Parents Club which shall be due by the first meeting of the academic year.

B. The fiscal year shall be from July 1 to June 10.

Article XI

Use of Funds

All funds raised by the Parents Club must be used for
A. meeting the Parents Club commitment to school as determined by the Board and administration,
B. the support of the educational programs and activities of Holy Rosary,
C. contributions to a designated charity with prior approval from the administration, or
D. the operational expenses of the Parents Club including approved expenses for Parents Club activities.

This policy does not exclude participation of the organization in duly authorized fund raising efforts in conjunction with other school groups, parishes, schools or agencies of the Archdiocese of New Orleans that further the objectives of the Holy Rosary Parents Club.
All expenditures of funds by this organization are subject to the approval of the Holy Rosary administration. 

All expenses are to be approved prior to expenditure by the Parent Club President or her proxy, a school principal, or Parent Club liaison before receipts are submitted to be paid.  All expenditures of funds by this organization are subject to the approval of the Holy Rosary administration.
The Holy Rosary Parents Club board may elect to provide the school with funds at various times of the year as the need and availability arises. 
At the final general meeting of the school year, the treasurer shall report the existence of any surplus funds.  By the end of the fiscal year, all cash, except start-up funds for the following year shall be transferred from the Parents Club account to Holy Rosary.
All checks drafted on the Parents Clubs account require two signatures as follows:
A. a school principal and

B. the treasurer.
At the end of the regular school year, a proposed budget will be drafted for the following school year.  The budget will be prepared by the Parents Club board and submitted to for administrative approval.
Article XII

Solicitation Of Money 

The solicitation of money from the Holy Rosary Parents Club members for purposes not pertaining to the approved work of the Parents Club is expressly prohibited before, during or after the meetings.
Article XIII

Political Campaigning 
The organization shall not, directly or indirectly, participate or intervene in any way (including the publishing or distributing of statements) in the political campaign on behalf of, or in opposition to, any candidate for public office. No candidate for election to political office may address the group during any campaign.
Article XIV

Amendments 
With the approval of the Holy Rosary administration, these bylaws may be amended at any regular meeting of the Parents Club by a two-thirds (2/3) vote of the membership in attendance provided that written notice of the proposed amendment has been submitted in writing at the previous regular meeting or in writing at least five (5) days prior to a general meeting.
