Holy Rosary Academy 

Room Mom/Dad Responsibilities 
Who is a Room Mom/Dad?

Compassionate, loving, caring, dedicated, and selfless…... A Room Mom/dad is a volunteer who serves the teacher, parents and children of an individual classroom by organizing parent volunteers to contribute and assist in classroom parties, celebrations, field trips and various teacher’s needs.
HRA Room Mom/dad Duties:

· Check edline daily. Make sure that your edline account is activated and that you’ve provided and email address on edline so that you can stay informed

· Introduce yourself to the classroom teacher at the beginning of the school year

· Get your class roster from the Parents Club Vice Presidents, Sheri Derbes and Jocel Ravannack 
· Create an email distribution list for your classroom parents

· Send an email to classroom parents introducing yourself and inviting them to help out. Include your phone number, and express your excitement to be working with them, their children and the class teacher as the Room Mom/dad for the year.

· Email or call parents to volunteer to participate in various events during the year such as field trips, the Pelican Party, the Thanksgiving Feast, the Penny Party, and the Gala

· Coordinate with the classroom teacher to plan classroom parties such as Christmas, Easter, and end-of-the-year parties

· Handle Christmas collection for teachers and support staff

· Coordinate with the classroom teacher the class gift basket and art project for the Gala. 
· Support the classroom teacher with any activity that requires parent participation and therefore should stay in close contact with the teacher

· Communicate necessary information to the parents via emails and/or phone calls
· Assist the Parents Club in planning teacher appreciation week.
· Thank parents who volunteered their time and contributed to the success of the activity after it's over. A little gratitude can go a long way!

· Most importantly, if you cannot fulfill one of your duties, please find another parent to step in for you.

· Please enjoy your role as room mom/dad!

Class Parties:

Please coordinate with you teacher to see how she prefers to handle each classroom party.  You might use a combination of snacks, games and crafts. Some teachers of the younger classes may want to do only snacks, so be sure to speak to your teacher about your ideas. She will know what works best for her classroom.

You can call home or email parents asking for the items you will need for the classroom party. Don’t forget to ask for paper goods as well as the snacks and drinks you would like to offer. Donations for party favors are also something to consider.

Arrive early for each activity to set up and get ready and help clean up afterwards.

Listed below are some ideas for the parties. There are lots of other party ideas available via the internet.

Try the following web sites:

- www.FamilyFun.com

- www.Michaels.com

- www.MakingFriends.com

- www.KidsDomain.com

- www.BetterHomesandGardens.com

Tips:

You may want to send home a calendar of events for your parents so that they will know what to expect during the year.

Solicit the help of other parents.  You are not expected to work alone.

Most parents, when asked, are willing to help out and/or donate, but you have to ASK. That’s your job.

Plan ahead. Parents need advanced notice and are generally more willing to help out if they get enough notice. Email requests at least a week ahead of time and a friendly reminder a few days prior to the event. Make phone calls when necessary.

If your volunteers/supplies aren’t coming through, send out a short email to your parents explaining the situation.  If the response is less that favorable, then inform Avus James and your classroom teacher who may be able to offer some help.
Important Notes: 

All flyers/letters must be approved by the Holy Rosary administration before they are distributed, posted or mailed.

All events (no matter how small) must be approved by the administration before they are scheduled to make sure that the appropriate rooms are reserved and to make sure that there are no conflicts on the calendar.

Finally:

Thank you so much for offering to help out your child’s class.  Being a Holy Rosary Room Mom/dad or Class Parent is a great way to show your interest and really get involved with our school.  Your willingness to make Holy Rosary a better place for our students is greatly appreciated.
